
H A L F - D A Y  W O R K S H O P

Monday, 15 April  2024

9.00am - 12.00pm 

Virtual - Zoom link supplied on enrolment

$385 per person (inclusive of GST)

Plain English is the global standard for business writing. It provides guidelines for correct
spelling, grammar and punctuation to help you create professional pieces of writing. 

Working with your organisation's Style Guide, this workshop will increase your confidence
in editing your own writing to produce higher quality written communication.

During the session you'll learn the writing and drafting process, and apply a checklist that
makes editing easy.

EDITING IN
PLAIN ENGLISH

OVERVIEWOVERVIEW

OBJECTIVESOBJECTIVES

Learn the guidelines of Plain English
Sharpen skills in spelling, grammar and punctuation
Understand the steps in the writing and drafting process
Increase confidence in editing documents
Produce high quality writing

DETAILSDETAILS
It  was so relevant and
refreshing to have such good,engaging content.
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